STUDENT RESPONSIBLITIES: 

· Successfully complete all academic course requirements at school

· Demonstrate a positive attitude in school and in the workplace. Give best effort daily.

· Understand and comply with employer policies as stated.

· Sign a contract with the school and employer stating that all aspects of the program are understood.

· Understand that the decision to terminate will be a joint decision of the employer, school administration and/or instructors and program coordinator.

· Immediately notify program coordinator, employer, and school of all absences due to illness. Give notice well in advance of anticipated absences due to causes other than illness. Understand that absence from school due to illness means that the student is also assumed to be too ill to work.

· Understand that participation in the program DOES NOT guarantee permanent employment at the worksite once the student has completed the program or graduated.

EMPLOYER RESPONSIBILITES: 

· Identify and communicate needed skills of job holders.

· Determine which areas would first lend themselves to a partnership with the school

· Identify student learner skills and qualities

· Communicate on a regular basis with the school, student, and program coordinator about the student’s progress

MENTOR RESPONSIBILITIES:

· Demonstrate positive role model qualities and job skills.

· Help determine what competencies will be acquired by the student and monitor student progress

· Inform the student of workplace norms, unwritten and written rules, social aspects, customs, expectations, and safety concerns. 

ATTENDANCE POLICY:
· All students are expected to follow the attendance policies of the employer and the school. Advance notification to the worksite, the school and the coordinator is required for an absence. Failure to comply will result in disciplinary action on the part of both the school and the employer.

TRANSPORTAION:

· The student will provide his or her transportation to and from the worksite. The student and parent must sign a transportation release form.
